Civilian Conservation Corps Camp Departure

Leaving a place as good as or better than you found it is a principle that all mature people
subscribe to, and an expectation that Hui o Laka has in providing this wonderful resource to our
community.

All groups need to clean up after themselves to help keep the cost of staying here reasonable.
We appreciate all your efforts to keep the camp in working order, as we all benefit.
Unfortunately, we have had issues with groups leaving the premises in a mess, so we have
started charging a refundable cleaning deposit for groups. We understand that it is sometimes
difficult to keep everyone to task, but it is a major responsibility and should be planned for.
Please ask us for basic cleaning supplies, trash bags, and dish soap if you don’t see them. We
also provide toilet paper and paper towels for reasonable in-house use. DO NOT USE Clorox or
other bleach products that will go down the drain, as they may damage our septic system.

Have a designated person check the facilities used against this list before you exit the camp. For
larger groups, we would suggest making multiple copies of the pages needed so that you can
hand them out to those responsible for cleaning various areas. Sometimes, none of our staff will
be available to check you out. So, make sure to go down this list carefully so your deposit can be
returned without any hassle. If the cleaning costs are higher than your deposit, we will make an
itemized invoice. If you choose not to pay for the cleaning, you and your group will not be
welcomed back.

CCC Camp Cleaning Checklist
Kitchen and Bathroom Cleaning Checklists Apply to All Units
CABINS:

__We expect you to enjoy your stay and be comfortable. If you plan on moving
the furniture around, please take a photo as a reminder. All furnishings must be
returned to their original positions before you leave. Do not drag furniture
around, lift it up.

__Iflinens are provided and used, please strip the beds. Leave pillows on beds or
chairs, and not on the floor. If something needs repair or special cleaning, please
leave a note for us or let us know in person.
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__Check under the beds and mattresses, and closet space for personal items.

__Check and remove personal items and personal amenities. Check the grounds
and gathering area for items left around by children. We only will keep lost items
for two weeks. It is your responsibility to arrange to get them back.

__Remove all food and drinks that you brought.

__Clean all kitchens and bathrooms in your unit as per checklists below
___Wipe down tables and countertops.

__Check that the faucets are turned off fully and the toilets aren’t running.

__Close the windows, turn the interior lights out, and lock the doors. Make sure
exterior lights are turned off.

__Return keys in your zippered pack to the designated key drop.

KITCHENS:

__Remove ALL your food & drinks from the camp refrigerators and kitchen storage
areas. If you bring any special items, make sure they are collected. Canned goods,
spices, condiments, and unopened dry goods can be left for others to use. Do not
leave any open food packages and containers without permission from HolL.

__Wipe down refrigerator interiors and doors. Wipe down exterior doors.

__All utensils, pots and pans must be cleaned and DRIED then returned to their
designated place in the pantry.

__Clean out and wipe down the microwave, rice pot, toaster, and other appliances
that were used. Check that coffee grounds are removed from coffee makers.

__Clean and wipe down the stove tops including underneath the stove burners,
back stove light panel, and the ovens inside and outside, including the overflows
on the bottom of the oven. Wipe down exterior of ranges. Make sure all knobs are
in the off position.
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__Clean and scrub sinks. Empty drain screens. Wipe down the dish drainer and
tray.

__Take all trash, cardboard and other recyclables for disposal off the premises.
(See checklist item below.)

__Dishtowels are provided. Please hang them up to dry and not leave them on
counters or on the floor.

__Sanitize and wipe down all tables and countertops with the sanitizer provided.
Dish rags are provided.

__Put all furniture back where you found it. Tip: Take a photo before moving
things around.

__Floors must be swept and mopped.
__Close all windows and lock all the doors before leaving.

__Turn all lights off both on the interior and exterior.

BATHROOMS & SHOWERS:
__Empty toilet paper rolls should be replaced with full rolls.

__Showers and sink areas should be clean, free of soap and toiletries. Bathmats
should be left hanging to dry, not wet on the floor. If you have paid for a linen
package, please hang towels to dry.

__Trash should be picked up and receptacles emptied. We have receptacles at the
door of each barracks for cans and bottles. Please empty them.

__Check that water isn’t running in toilets and faucets.

__Turn off lights. If bathroom door opens to exterior, please lock the doors.
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BARRACKS / BUNKHOUSES:

__Remove all personal bedding. If contour sheets were used to sleep on, strip and
leave on beds. Even if you use a sleeping bag, remove the pillowcase and leave it
on the bed.

___Put all furnishings back where they belong. If you take plastic chairs outdoors,
you need to wipe them down, especially the feet. Straighten out all beds in the
room you are using, even if you only used them for your gear.

__Remove all personal items. Look around for electronic chargers and other
personal items that may be under beds or plugged in.

__Sweep all the interior floors. The room should look neat and clean when you
depart.

__Sweep porches. Shake outdoor mats in the lawn and return them to their
places. Sweep steps and sidewalks if needed after sweeping out the barracks.
Return brooms and dustpans to their storage areas. Remove rubbish from bins to
take with you.

___Check around the buildings and gathering area for shoes and other belongings.
We only keep personal items for two weeks and any costs associated with their
return to you are your responsibility.

__Close the windows, turn the lights off, and lock exterior doors.

GROUNDS:

__Scan the grounds for trash and debris, including small bits of paper, bottle caps,
and personal items. If you use the gathering area, put furniture back where it was
found on your departure. Make sure any firewood wood and sticks are stacked
neatly. If you are leaving charcoal, make sure it is placed neatly in the grill cubby. If
marshmallow forks were used make sure, they are clean and put back where they
came from.

__Check for drink containers and rubbish around parking area and driveway.
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__Use the firepit only for small cook fires for marshmallows. NO BON FIRES. It
takes the fire department over an hour to respond to calls from Kokee. Do not
remove live coals from the pit. They are perfectly safe there.

__Firepit area should be cleaned, and unused wood or sticks neatly stacked. Do
not burn any household garbage.

__You must bring your own firewood, kindling, and tools for splitting wood. We do
not provide lighters for starting fires. Don’t forget to take home your lighters and
tools.

__We have a structure for outdoor cooking with charcoal in our gathering area. If
you insist on using your own barbecue or gas cooking items — please use them out
in the open and not inside or under eaves, porches, or close to building walls.
Outdoor cooking can cause fires and for the safety of everyone including our
historic buildings, please use common sense. Extinguish any coals using a hose or
throw in the fire pit. Do not leave any fire unattended or children unsupervised
around them. Please clean up any grease or oil on cement areas.

Only if you have permission to use the grounds for activities —

__Any post holes or tire tracks made on the lawn should be filled in and neatened
up.

__If open, make sure the gate to the grass quad is closed and locked.
__Return all balls and outdoor games to the Mess Hall.
___Check porches and steps for shoes and slippers.

__Clean up any pet droppings and remove them from the premises. (All pets need
to be preapproved before arrival by Hui o Laka.)

TRASH & RECYCLABLES:

___All open food containers and leftovers need to be removed from the premises.
If you need extra bags let us know. Only with permission from the camp manager
are you able to leave unused can goods, spices, etc.
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__All trash must be bagged, loaded up, and taken off the property. There is a
landfill at Kekaha and a landfill drop-off facility at Hanapepe. They both have
recycling facilities. They both close for a half hour for lunch and may be closed on
holidays. Please check the County’s solid waste division website, www.kauai.gov

for their current hours before visiting. There is no trash pickup at Kokee.

__Recycled items can be dropped off at the green recycled drop-off bins between
the Waimea Athletic Field, Waimea Canyon School, and Kauai Veterans Memorial
Hospital. They take cardboard (flattened with tape and staples removed), steel
cans (washed and clean), aluminum cans (no foil or food containers), glass bottles
(labels ok), mixed paper (no waxed or soiled paper), and some plastics marked #1
& #2, plastic bottles (no black plastic, food containers or other # plastics).
Everything else is trash.

Mess Hall Clean Up Checklist:
KITCHEN & GATHERING AREAS

__Remove ALL your food & drinks from the camp refrigerators and food safe.
Canned goods, spices, condiments, and unopened dry goods can be left for others
to use. Do not leave any open packages and containers without permission from
HolL.

__Wipe down refrigerator interiors and doors of the Silver French Door
Refrigerator. If you have used the employee refrigerator or freezer, make sure your
food has been removed.

__If you have been given permission to use the large antique refrigerator, make
sure the door handles are latched properly. Do not let children use this unit. They
are irreplaceable and necessary for this unit to function.

__If you used coolers belonging to Hui o Laka, they must be emptied and wiped
down. The lid should be left open until thoroughly dried, then placed back in the
pantry.
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__All utensils, pots and pans must be cleaned and DRIED, then returned to their
designated place in the pantry. Dishtowels are provided.

__If items from other units are in the Mess Hall, make sure they are returned.

__Clean out and wipe down the microwave, rice pots, toasters, and other
appliances that were used and return them to their designated area. Remove and
discard coffee grounds and any filters from the coffee maker. Clean and unplug
coffee makers. If you are not sure which appliances on the countertop were used,
please open them all and make sure no food is inside — microwave, toaster oven,
coffee pots, range ovens, etc. Having many people in the kitchen does create
confusion and we ask everyone to make sure all food is removed.

__Clean and wipe down the stove tops, underneath the stove top burners, back
stove light panel, and the ovens inside and outside, including the overflows on the
bottom of the oven. Make sure the knobs are shut off when not in use and
especially on departure. We suggest if you have a small group, to only use one
range to keep your cleanup simple.

__Clean and scrub sinks. Empty drain screens. Wipe down the dish drainer and
tray.

__Place all used dish towels in the receptacle provided or leave hanging if they are
wet.

__Sanitize and wipe down all tables and countertops with the sanitizer provided.
Dish rags are provided.

__Put all furniture back where you found it. Take a photo before moving things
around. Furnishings used from the meeting/library room need to be wiped down,
folded, and returned to their storage area.

__Sweep and mop floors.

__Before leaving, check the gathering area for personal belongings and items that
may belong to the Mess Hall, barracks or cabins.
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__Take all trash and cardboard for recycling or disposal. See checklist above for

more details.

__Close all windows and lock exterior doors before leaving. Check to make sure
interior and exterior lights are off. Put provided keys back in zippered envelope
and drop off at office.

__If your group has used the bathroom by the Mess Hall kitchen door, trash
should be emptied, toilet paper rolls replaced with full rolls, and the bathroom
sink faucet should be turned off. Make sure personal towels and toiletries are

removed.

__Any questions regarding your use of the Mess Hall, please ask our staff.

MESS HALL MEETING /LIBRARY ROOM:
__To make your exit easier, take a photo of the room before you set it up.

__Remove all personal items, equipment, chargers and other devices. If you bring
food, remove it all. If you borrow items with permission from the camp manager,
place them on a single table next to the door into the greater mess hall.

__All folding plastic tables and chairs must be wiped down, folded against the
wall, and stacked where found.

__Return games, magazines, and books to their designated places.
__Sweep and mop floors.

__Close all windows, turn off interior and exterior lights, and lock doors.
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